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APPLICATION FOR BICYCLE LOAN
Portsmouth City Council is committed to encouraging greater use of alternatives to the car where this is appropriate, as part of its Local Agenda 21 strategy.  The provision of cycle loans supports this objective.

Name: ....................................................
Post Title: .............................................

Department: ............................................Payroll No: ...........................................

Work Telephone No:..............................

Current Home Address: ........................................................................................



..........................................................................................................



..........................................................................................................

___________________________________________________________________

I apply for an interest-free loan to buy a bicycle in the sum of £ _______

(in words........................................................................)

N.B.
The maximum period of repayment is two years.


Loans are subject to a minimum of £200 and a maximum of £1000.

___________________________________________________________________

Applicants must obtain from a recognised supplier an invoice detailing the cycle and any ancilliary items including costs. The invoices must be submitted with the application form.  A cheque made out to the supplier will be issued on completion of the Agreement.

The City Council encourages its staff to take responsibility for their personal safety when cycling by purchasing and wearing a safety helmet and/or high visibility aids, the cost of which can be included within the loan. 

___________________________________________________________________

If my application is granted I agree to the following terms and conditions of the loan with Portsmouth City Council ("the Council"):-

a.
The loan is for the purchase of a new (not secondhand) cycle and ancilliary equipment (including waterproof clothing but excluding other clothing) primarily for my own use and it must be suitable for journeys to work.

b.
I will repay the loan advance to the Council by 12/24 (delete as appropriate) equal monthly payments and I hereby authorise the Council to make deductions from my salary, starting with the first payment of salary after the loan is made.

c.
I will insure the bicycle against loss and theft and will purchase and use a suitable lock.

d.
I agree that any monies owing by me to the Council under the loan may be deducted from my salary should I leave the Council before the full repayment has been made.

e.
In the event of the disposal of the bicycle I will repay to the Council any outstanding amount of the loan in full immediately.

f.
Any loss of the bicycle will not relieve me of the liability to repay the loan in full to the Council.

g.
I understand that if I suffer a tax liability as a result of undertaking the interest-free loan, I will accept responsibility for meeting the tax liability arising from the loan arrangement, and I agree that I am responsible for ascertaining the amount of such tax liability.

h.
I will advise the City Council of the cycle frame number and provide proof of insurance within two weeks of receiving the loan.

i.
I will present the cycle for verification of continued ownership on reasonable notice at any time during the period of the loan.

j.
I will maintain the cycle in a safe and roadworthy condition for the period of the loan.

k.
To further enhance security it is recommended that the cycle be 'Post Coded'. This can be carried out by the Police at no charge.

I acknowledge that the terms and conditions set out above will in no way limit the ability of the Council to end my employment in accordance with my conditions of service as set out in my contract of employment.

Signed .......................................................
Date ...............................................

PLEASE NOW PASS THIS FORM TO YOUR PERSONNEL OFFICER

__________________________________________________________________

Approval of Head of Service
I approve the payment of an interest-free loan to .......................................................

on the Terms requested above, for the purchase of a bicycle.

I also confirm that the sum of £ ________  requested is reasonable for the purpose of purchasing a bicycle.

Signed .....................................................
Date ................................................



(Head of Service)
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