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APPLICATION FOR A BUS
        FOR 

ANNUAL SEASON TICKET         FIRST
                                                                           HAMPSHIRE

Engineering and Design Services       BUSES

              Date received

        Important;  Submit this form via your personnel or administration officer to :-
                     Public Transport Section, Engineering and Design Services, Civic Offices
Portsmouth City Council is committed to encouraging greater use of alternatives to the car where this is appropriate, as part of its Local Agenda 21 strategy.  The provision of advances of salary for bus annual season tickets (repayable over 10 monthly interest free instalment) supports this objective.

Please PRINT the following details in BLACK ink
Name: ..........................……………..............................
Post Title: ...............……………...................

Department: ............................…………….................
Payroll No: ........……………….....................

Work Address:..............................................................................………………………………....................



................................................………………………….............Tel: .....................................

Home Address......................……………..……………….............................................................................



.........................................…………………………...............................................................

______________________________________________________________________________________________________________________

I wish to apply for a Zone 3 (Portsmouth) Ticket £310/All Zones (South East Hampshire and Southampton) Ticket £380 or Networker (includes X27 Service) Ticket £570         

Bus annual season ticket to commence ............... day .............../.........../............. (Please allow 2 weeks for processing of your application. Tickets will be dated 5 working days from receipt by Engineering and Design Services unless a later date is specified).

a)
I have attached two passport sized photographs of myself to the application form (new applications)* or.

b)
I wish to renew my current annual season ticket, photocard no.......................*.


(The number beneath your photograph - not the ticket number)




I agree to the terms and conditions set out overleaf.                                                      * delete as appropriate

Signature of Applicant......................................................Date..................... 

______________________________________________________________________________________________________________________

Approval of Head of Service
I confirm that the details above are correct and approve the issue of an annual bus season ticket in the Terms set out overleaf.

Signed ..............................................................       Date .........................................

                          (Head of Service)

______________________________________________________________________________________________________________________

TO BE COMPLETED AT ISSUE OF SEASON TICKET

Photocard Number
......................................
Ticket Number
.......................

Date Issued

...................................
Pass Value 

£............

Valid for 12 months from ............................................ Issued by....................................................................

On issue of the pass a photocopy of this form is to be sent immediately to 

Payroll Section, Financial Services. Initial box to confirm form sent to HFS. 

The following terms and conditions apply for season tickets supplied under this scheme:-

a.
The annual ticket is valid only on buses operated by First Hampshire Bus Company Limited.

b.
The "Council" is Portsmouth City Council.


c.
This scheme is available to all staff and contract staff with not less that 12 months remaining on their contract.  

d.
Where possible and appropriate I will use the ticket for travel on the Council's business at no additional cost to the Council.

e.
I will repay the cost of the ticket to the Council by 10 equal monthly payments.  I hereby authorise the Council to deduct the payments from my salary, starting with the first payment of salary after the ticket is issued.

f.
I agree that any monies owing by me to the Council will be deducted from my final salary should I leave the Council before the full repayment has been made, and that should I wish to surrender the ticket before expiry this will be directly to the bus operator and under the  terms and conditions of that operator.

g.
I understand that if I suffer a tax liability as a result of undertaking the interest-free loan, I will accept responsibility for meeting the tax liability arising from the loan arrangement, and I agree that I am responsible for ascertaining the amount of such tax liability.  A tax liability will be incurred if the total of loans made to me by Portsmouth City Council exceeds £5,000 in any tax year.

h.
I will produce the season ticket to my Department Manager if requested to do so.

i.
The terms and conditions set out above will in no way limit the ability of the Council to end my employment in accordance with my conditions of service as set out in my contract of employment.

IMPORTANT NOTE:
If lost or mislaid passes cannot be replaced either by the Council or the bus operator.

At its discretion the operator may authorise the issue of a replacement pass if the loss is as a direct consequence of a crime reported to the police and for which a crime number has been issued.  An administration charge may be payable.
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