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Portsmouth City Council is committed to encouraging greater use of alternatives to the car where this is appropriate, as part of its Local Agenda 21 strategy.  The provision of loans for public transport season tickets supports this objective.

Name: .........................................................
Post Title : ................................

Department: ................................................
Payroll No: ...............................

Current Home Address: .......................................................................................



........................................................................................................



..................................................Work Tel : .....................................

___________________________________________________________________

I apply for an interest-free loan in the sum of £ _________

(in words ....................................................................) for the purchase of an annual ferry season ticket 

Operator's Name .......................................................................................

(cheques will be made payable to the operator)

*Two passport size photos required 

___________________________________________________________________

If my application is granted I agree to the following terms and condition of the loan with Portsmouth City Council ("the Council):-

a. The loan is for the purchase of an annual rail season ticket for travel between home and my usual place of work only and for no other purpose.  I understand that use of the loan for any other purpose will result in disciplinary action. 

b. I will repay the loan advance to the Council by 10 equal monthly payments and I hereby authorise the Council to deduct from my salary, starting with the first payment of salary after the loan is made.

c.
I agree that any monies owing by me to the Council under the loan may be deducted from my salary should I leave the Council before the full repayment has been made.

d.
I understand that if I suffer a tax liability as a result of undertaking the interest-free loan, I will accept responsibility for meeting the tax liability arising from the loan arrangement, and I agree that I am responsible for ascertaining the amount of such tax liability.  A tax liability will be incurred if the total of Portsmouth City Council loans exceeds £5,000 in any tax year.

e.
The season ticket purchased will be produced if required by Department Management.

I acknowledge that the terms and conditions set out above will in no way limit the ability of the Council to end my employment in accordance with my conditions of service as set out in my contract of employment.

Signed ................................................................     Date .........................................

___________________________________________________________________

Approval of Head of Service
I approve the payment of an interest-free loan to .......................................................

in the Terms requested above, for the purchase of ferry season ticket.

Signed ..............................................................       Date .........................................

                          (Head of Service)

___________________________________________________________________

TO BE COMPLETED ON ISSUE OF CHEQUE
I confirm receipt of a cheque to the above value and agree to abide by the conditions of the loan.

Signed: ....................................................  Date: .........................................................

ferry ticket form.word
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APPLICATION FOR A LOAN FOR A FERRY SEASON TICKET			











Submit two copies of this form to your Departmental Personnel Officer:- 





Copy 1 - HFS Payroll


Copy 2 - Personnel File














